Wellspring Calgary Fundraising Guidelines

Thank you for your tangible expression of support for those who are living with and beyond a cancer diagnosis.   We ask that you follow the following guidelines.  Please read the information and place your initials where indicated.  We want to know about your event and help in any way we can, so please keep us posted.

Thanks once again!

_____ Initials
Wellspring Calgary encourages fundraising events that are consistent with our image.

_____ Initials
To conduct an event, we ask that you complete an event form.  We will review it and respond.  If approved, we will provide you with a letter of agreement which you can show to potential donors, sponsors and volunteers.

_____ Initials
As per Canada Revenue Agency (CRA) guidelines, if you are planning to donate a portion of net proceeds rather than the full amount, we need you to state exactly how much, either in percent, or specific dollar amount on the event form.

_____ Initials
If you wish to use the Wellspring Calgary logo or any materials such as advertising, you must ask our permission first.

_____ Initials
Wellspring Calgary must not be party to any liability coverage without prior knowledge and approval.

_____ Initials
As a fundraiser, you are required to underwrite all costs of the special event or promotion, or if you are a Cancervive rider, seek approval from Cancervive for support in this regard.

______ Initials
As a fundraiser, you must obtain all appropriate/required licenses (ie. For raffles, casinos, liquor, etc.).  If you require a license, please discuss this with us.  More information about licensing can be obtained through the Alberta Gaming and Liquor Commission website:  www.aglc.gov.ab.ca. or by calling:  1.800.272.8876.

_____ Initials
As a fundraiser, you agree to handle all monetary transactions for the special event or promotion and to present the proceeds to Wellspring Calgary within 30 days of the completion of the event.

_____ Initials
To reduce administrative costs, tax receipts can be provided for any donation of $20 or more.  However, if you wish one for a smaller one, we can do so upon request.  

We provide tax receipts in accordance with CRA Guidelines.  If you require tax receipts, please discuss this in advance with us.  We will provide you with a copy of the tax receipt guidelines, or you can call CRA directly at:  1.800.267.2384.

_____ Initials
As a fundraiser, we ask that you ensure that all materials borrowed are returned promptly.

Please indicate your acceptance of the above guidelines:

_____________________________


_______________________________

Name




Signature

____________________________

Date

____________________________


_______________________________

Witness Name




Witness Signature

____________________________

Date
